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DUTIES AND RESPONSIBILITIES
OF

STATE CHAIRMAN
He must be dedicated and understand his responsibilities as outlined herein.
In writing, develop a creative program and outline the committee goals for the 2009-2010 
Columbian year and get to his Director..

Develop handouts for his team

Monthly Activity Reports should be completed as needed and sent to his Director.

Receive monthly activity reports from his Auxiliary  Chairmen and Vice Chairmen.

Send an article to the State Bulletin Editor every other month (BE ON TIME).

Attend meetings as indicated by his Director. Have a written report available at each 
meeting.

Make sure that he communicates with Auxiliary and Vice Chairmen to determine if 
they are having any problems in getting out their programs to the councils in their areas. 
Give them encouragement.

Chairmen should communicate any problems with Auxiliaries or other problems to the 
Director immediately.

EXPENSE REPORTS

Any questions on reportable items contact your director and then complete as needed 

and get them to your director.
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